


Copyright Guidelines
Copyright and worship materials: guidelines for congregations of the Lutheran Church of Australia.

This document is a heavily revised version of the Copyright Guidelines written by Jenny Wagner (2002, revised 2009) and revised by Trudi Skene in 2015 and 2017. This version contains material reproduced with permission by Fiona Castle-Schmidt. Many thanks to all of these women for their work.

It is intended for use by pastors, treasurers, worship leaders, and those who prepare bulletins and worship material. These guidelines may not necessarily apply to New Zealand congregations and agencies. New Zealand congregations and agencies should be familiar with the New Zealand Copyright Act 1994 http://www.copyright.org.nz/      

Every effort has been made to ensure that the information is correct. If you feel a particular situation is not covered, please contact the Church-wide Office, and we will endeavour to help you. 
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Overview

Copyright is literally the right to copy work that someone else has produced. This includes images, written work, video content and music in all formats.

The main principle behind copyright is that producers/creators have the right to protect their work from being copied without their permission. People who want to use a creator’s intellectual property must ask permission, and in many cases pay for the privilege of using someone else’s work. 

Most congregations and LCA agencies use, reproduce, store and distribute copyright-protected material. Some create material over which they hold copyright.

Each congregation and agency has a legal and moral responsibility to ensure they are using copyright-protected works with permission. Lutheran Church of Australia (LCA) congregations and agencies do not receive any special provisions under the Copyright Act 1968, which means we are expected to abide by all of the copyright regulations. Breaches of the Copyright Act 1968 can cost thousands of dollars.
What is protected by copyright? 

Copyright exists in most cases over the following types of materials: 

· Literary works (plays, Bible studies, sermons, commentaries, blog posts) 

· Visual art (photos, clip art, paintings, illustrations, banners, paraments, craft) 

· CDs, films, DVDs, videos, broadcasts 

· Musical works (hymns, songs, cantatas) 

Many of these materials are used in most, if not all, LCA agencies and congregations in Australia.

How long does copyright apply? 

Agencies and congregations need to check if copyright has expired on the material they intend to reproduce, distribute or store. An easy rule of thumb: for material made after 1 January 2019 the duration of copyright will be the life of the author plus 70 years. If the work was published before 1955, or its creator died before 1955, then copyright has expired. This is what is known as “Public Domain”. Such works are free to copy. Many of the hymns in the Lutheran Hymnal are public domain, because their composers, lyricists and translators all died long ago. It is still good to acknowledge the creators of such work, as it shows respect for our cultural and faith heritage, but you do not have to worry about copyright.
Can we use copyright-protected material? 

Yes, if permission from the copyright-holder is granted. Congregations can either seek permission directly from the copyright holder – via a phone call and/or email, or they can obtain a licence through an agency. The written permission should be dated and retained. There are many agencies, depending on what type of material is being used. Fees may apply. 

What if we don’t know who the copyright-holder is? Or we try to contact them and receive no reply? Can we use the material? 

No. You need to have permission before reproducing any works you do not own.

What are licences? Do we need one?

Recognising that permissions can be time-consuming and difficult to manage, several agencies have emerged which allow congregations and others to obtain permission for a large collection of music or other resources. These agencies work on a subscription basis, where users pay an annual fee for a licence to use the resources they provide. The fee schedule for church licences usually depends on the average weekly attendance figures, with smaller congregations paying smaller subscription fees.
Details of the relevant agencies can be found in the Obtaining Permissions sections for each type of resource. While it is possible to avoid having to have a licence if you only use Public Domain hymns and images, most congregations will find it necessary to have at least one licence. Which agency you pick will depend on the type of resources you want to use and how you want to use them.
Congregational license or parish license?

The license should normally be bought on a congregational basis, as the fee is based on the congregation’s average weekly attendance. A license based on parish attendance might mean a higher fee which might not be justified by the amount of copying done.

Note: If you are in a multi-point parish, you should contact CCLI or One Licence directly and explain your situation. You may be able to negotiate one licence to cover all of your congregations.

Once we have obtained material using a licence, do we have the right to use it forever?

If you decide you no longer want to subscribe to a particular license, you must destroy any photocopying which was done under that license. This has implications if you have prepared service order booklets for long-term use, and you have included copyrighted material. Such booklets may only be used while you are paying for the license.

How do I find out who has copyright over a work?

Please refer to the advice about each type of material below. 
How do I ask for permission to use a work?

If you have a licence, search the directory for the work you want to use and then follow the protocol for that licence. Most agencies will ask you to record what you are using online. You should be given instructions when you subscribe. Be sure to record your usage in the format provided if that is part of your copyright license. The license company uses your records to pay royalties to its authors, so it is absolutely vital that you record your usage faithfully.
If you are contacting a publisher or artist directly, it is better to email them so you are creating a written record. 

When applying for permission to reprint, be sure to communicate the following information
•
name of song/work in full 

•
the author’s name

•
the book/site from which you intend to copy it (publication details if possible)

•
what you wish to use it for, eg a wedding, opening of a church, concert, Sunday service

•
the date of the event

•
how many copies you will be making/how you are using it (for example, you will print it in a service order, project it on a screen, quote from it in a sermon which will be recorded, etc)

•
whether or not the service order/recording/DVD will be for sale or published online
Be sure to ask if there is a fee attached to the use of the resource, and how they would like to be acknowledged.

What are acknowledgements and how do I use them?
An acknowledgement is a short line which is displayed whenever you use a work, which indicates that the copyright holder has given permission for you to use it, for example: ‘© Robin Mann, 1975’; or ‘Used with permission, CCLI Licence No:….’. 

The format of the acknowledgement depends on the requirements of the copyright holder. If you have a licence, you may need to quote your license number and the words ‘Unauthorised copying prohibited’, as well as the copyright symbol (©), the author’s name and the date the song/hymn was written. You may also have to show the date of printing. 
If you are contacting the creator or publisher separately, be sure to ask how they would like you to acknowledge their work. 

The copyright acknowledgment should be shown at the end of every piece of reproduced work, and not in a blanket statement at the end of the booklet or PPT. 

What is the place of the Churchwide Office in all this?

The LCA Churchwide Office has undertaken to collect license fees from LCA congregations and return them in bulk to the Copyright Agency (formerly CAL) and CCLI agencies. Both of these groups offer ‘denominational licenses’. You pay a discounted price for the license, as well as a small administration fee, which gives the LCA cover for its publications, something we use at the annual Ordination service, or at General Synod services. LCA sends out reminder notices when fees are due, congregations pay the LCA, and the LCA remits the appropriate amount to the agency. These cover the reproduction of words only. While CCLI, for example, offers other licenses which can be used for worship (eg video, photocopying music), the LCA does not manage group licences in these areas. Congregations/schools who wish to use these licenses must arrange them directly with CCLI.

ONE LICENSE does not offer a denominational license, and each congregation signs up individually. Fees are paid directly to ONE LICENSE. Please see the table of contact details at the end of this document.

The fact that the LCA administers The Copyright Agency and CCLI licenses in no way indicates that congregations must automatically take out a license with one of these bodies. Each congregation must decide for itself which is appropriate for its needs.

Obtaining Permission

The general principle is that you should have permission to use any material that is not your own work. The sections below provide a guide to obtaining permission for each type of resource.
Visual art (photos, clip art, paintings, illustrations, paraments, craft, photography) 
Permission needs to be obtained from the representing gallery or the artist themselves.  
Thousands of Australian artists are represented via Copyright Agency https://www.copyright.com.au/ licences-permission/visual-art-licences/   
Photos and clip art accessed from the internet (via a Google search for example) are not copyright-free unless specifically stated. Some creators allow their work to be used via ‘Creative Commons’. This means all you have to do is acknowledge the creator. If this applies it will be clearly stated as ‘creative commons’ and they will often give the wording for the acknowledgement. Detailed information is available at https://creativecommons.org.au 

One site for photos that can be used under Creative Commons is https://unsplash.com Sign up for a free licence.

Photos and clip art to be used for PowerPoint slides, bulletin notes and the like can be purchased from stock libraries such as: 

• dreamstime (which has some free image sections) https://www.dreamstime.com/  

• iStock http://www.istockphoto.com/au 

	Visual Art
	Type of Material
	Context
	Permission Required?
	LCA Resources
	Licences

	
	Clipart, images from the internet, cartoons
	In bulletins, in powerpoints, online
	Permission must be sought. See comments above re Creative Commons and stock libraries.
	n/a
	Direct email with creators of work

Or licence via stock libraries

	
	Artworks (photos, paintings, crafts, paraments etc)
	All 
	Permission must be sought from the artist or their representing gallery. 
	LCA Visual Arts http://visualarts.lca.org.au/ curate a large collection of artworks. They provide contact details for artists on their site so you can contact them directly.
	The Copyright Agency

	
	Ppt slides and backgrounds
	In services
	You must have permission to use slides. There are several sites which allow free use for worship services, and others which require a subscription. 
	The PPT master slides provided on the Worship Planning Page are free for you to use.
	


Literary works (plays, Bible studies, sermons, commentary, blog posts, newspaper and magazine articles) 

Permission needs to be obtained directly from the publisher of the work; sometimes this is also the author. A fee may apply. 

	Literary Works
	Type of Material
	Context
	Permission Required?
	LCA Resources
	Licences

	
	Plays and skits
	Performed in services
	Permission must be sought from the publisher (who is sometimes the author)
	The Worship Planning Page includes links to sites where drama and skit scripts can be downloaded. Some resources are available in Seasonal Resources for Christmas and Easter.
	

	
	Bible Studies
	All
	The general principle is that you must obtain permission to use all or a substantial portion of a text. A brief quote or two may be used without permission under fair dealing rules. For more information, see the Fair Dealing fact sheet at https://www.copyright.org.au 
If you wish to copy the whole of a Bible Study, article or other text, you must obtain permission.  This would include copying a large chunk of a book or other text, even if it is copied a part at a time (for example, chapters from a commentary or study).
	The LCA provides a number of study guides which may be freely used. The authors of these studies should be acknowledged whenever they are used

https://www.lca.org.au/services-resources-training/study-guides/ 
	Obtain from the publisher

	
	Sermons
	All
	
	All sermons published on the WPP are provided with permission of the original authors and are free to use
	Obtain from the author for a blogpost or publisher if from a book

	
	Commentary
	All
	
	
	Obtain from the publisher

	
	Blogposts
	All
	
	
	Obtain from the author

	
	Excerpts from novels, poems etc
	All
	
	
	Obtain from the publisher

	
	Magazine, newspaper or journal articles
	All
	
	
	The Copyright Agency


	Video materials
	Type of Material
	Context
	Permission Required?
	LCA Resources
	Licences

	
	DVDs and movies
	All – in full or part in services, youth events, children’s ministry, outreach events and any other congregational activity
	Permission must be sought
	
	The Big Studio Movie License,

CVLI



	
	Youtube clips and other online videos
	All – in full or part in services, youth events, children’s ministry, outreach events and any other congregational activity
	Permission must be sought from the creators of the content. For some clips, the person uploading the clip may not have permission from the original source. You need to obtain direct permission from the source. 
	A free Live Worship DVD is available from Lutheran Media Ministry for congregational or individual use http://www.lutheranmedia.org.au/worship-dvd.html. 

There are a number of excellent Christian video sites which you can subscribe to. Suggested sites can be found on the Worship Planning Page.


	


 Audio-visual Resources (Movies, DVDs, videos, Youtube or other clips)
Movies

Permission needs to be obtained from the distributor of a DVD movie or digital file if it is to be played in whole or in part, in or out of the worship context. Contact the distributor or producers directly or obtain a licence from either of these companies: 

• The Big Studio Movie Licence (Heritage films https://church.bsml.com.au/ ) Covers use of whole films and film clips in services and all ministry areas. 

• CVLI (https://au.ccli.com/what-we-provide/church-video-licence-screenvue/ ) provides the legal cover required to publicly show film scenes during services and full-length films during outreach and social activities. It covers a huge range of films and many of the major studios, including: Fox, Paramount, Universal, DreamWorks, Focus Features and NBC/Universal Television. Standard membership of ScreenVue is included in the price.
YouTube videos and broadcasts 
As a church service is deemed to be a public performance, you need to have permission from the content owner (the YouTube clip owner) to use the content (video) in a public setting. YouTube’s intention is for viewing and use of its clips in a private, personal-use setting. You may be able to obtain the clip and permission directly from the YouTube clip owner (the person who loaded the video up to YouTube) to use the clip either in or out of a worship context. YouTube has produced a guide to copyright which you may find helpful: https://creatoracademy.youtube.com/page/lesson/copyright-usage
Musical works (hymns, songs, cantatas), including lyrics, music, sheet music and recordings 
Different copyright rules apply for recorded music, sheet music, lyrics, live performance and broadcasting. There have been a number of changes in recent years, as CCLI and One License have obtained the rights to many songs previously covered by CAL and LicenSing.
It is important to note:

· You need to allow time to get permission for particular songs. It is important that pastors, secretaries, Sunday School/Kids Club teachers and worship leaders understand the need for forward planning when an occasion requires the publication of a special bulletin or order of service including hymns and songs.

· You must copy the words EXACTLY as they are in your original book. You must not add verses written by other people, nor must you change the wording in any way, without permission. Please watch this with Aubrey Podlich’s ‘Christmas Blessing’, which is regularly used at weddings with extra verses added. The song Brother, let me be your servant, is another good example. If you are copying from the Lutheran Hymnal with Supplement, you must use the words as given: Brother, let me be your servant, and not substitute the more recent change Brother, sister, let me…
· It is the responsibility of the congregation to ensure that printed orders of service for weddings and funeral services held in the church comply with copyright regulations. Funerals, which are arranged at very short notice, are probably less of a problem, especially as people tend to go for well-known hymns which may well be in the public domain. When in doubt, use hymnbooks! Weddings are another matter altogether. Please check with the couple well in advance of the wedding ceremony which songs they want, and help them with their copyright requirements.

· Finding copyright information: 

· Recent publications show copyright holders or administrators very clearly, either underneath the words of a song, or in a section at the back of the book.

· The Lutheran Hymnal with Supplement has a section called Acknowledgments on pages 911–913 of the combined (red) edition. The hymns are listed by number, and copyright for text and music is listed. If a hymn is not shown in that index, there is no copyright applicable and you may copy with impunity.

· Check the last pages of All Together Now and All Together Again for a list of Acknowledgments. All Together OK, All Together Everyone, All Together Whatever, AT For Good and AT All Right list the acknowledgments under each song. An up-to-date listing of All Together and LHS copyright may be found here.
· Together in Song lists copyright holders under each song. Please refer to http://www.australianhymnbook.com/copyright-and-tis for more information.
· For other songs, refer to each licensing agency (details below) for listings of the songs covered by each licence.

	Music
	Type of Material
	Context
	Permission Required?
	LCA Resources
	Licences

	
	Recorded music (on CDs/records etc)
	In services (including baptisms, weddings and funerals)
	No permission is required in worship services


	n/a
	n/a

	
	
	In services which are recorded 
	A complimentary license applies to services recorded for shut-ins/people who are unable to attend (up to 15% of congregation)  
	n/a
	CCLI for complimentary license

	
	
	
	In multi-site parishes where one congregation records music for use by other congregations with no musicians, no permissions must be obtained as the music will only be used in the context of a worship service.
	
	

	
	
	
	If recorded services are sold, then permission must be sought for each piece of music included.

	n/a
	CCLI, One License

ARIA or AMCOS if secular music

	
	
	For church events other than services
	Permission must be sought. A special event license can be purchased or if you are regularly using recorded music in ministry activities, you can purchase an ongoing license.
	n/a
	One Music (for secular music)

CCLI, One License

	
	
	As background music in online recorded formats such as Youtube clips, church websites
	Permission must be sought from copyright owner or you can purchase backing music from an audio library.
	n/a
	CCLI, One License

PPCA for secular music

	
	Sheet music
	Copying and storing for band members and other musicians for services
	Permission must be sought, and the number of copies documented per the license agreement. This applies whether you are making hard copies on paper or digital copies. It is not OK to scan and upload sheet music to online storage for use by multiple musicians without permission.
	See Copyright Listing for All Together songs
	CCLI Music Reproduction Licence

The Copyright Agency (copying)

	
	Lyrics
	In bulletins or other printed material or on screen for services
	Permission must be sought. The easiest way to do this is via a licence. 
	Many songs in the Hymnal are public domain and can be used freely. 
A list of AT and LHS songs and their copyright holders can be found here.


	CCLI, One License

	
	Live music/performance
	Performed in services
	No permission required (but note: permission required to screen lyrics, print sheet music)
	
	n/a

	
	
	Performed at other church events
	Permission required
	
	CCLI Public Performance Licence, One Licence

One Music for secular music

	
	
	In services which are live-streamed 
	Permission required. NOTE: if your congregation is intending to livestream services, it is recommended that you contact Lutheran Media Ministry, as they have a churchwide licence if you set up your livestream through them.
	
	CCLI, One Licence-

Streaming licences

ARIA, AMCOS for secular music

	
	
	In services which are recorded (sound or video)
	Complimentary license for recordings for shut-ins and others unable to attend services, up to 15% of congregational membership.

Permission required for services which are recorded for a fee, including weddings, baptisms and funerals.
	
	CCLI Annual License includes complimentary license for shut ins. 

If secular music, One Music


Licences for Music

CCLI 

Go to https://au.ccli.com/authorised-lists/  to see which songs are available through CCLI.
https://au.ccli.com/copyright-licences/ 

· Church Copyright Licence - permits churches to project or print out the words and music to many worship songs and hymns. With this licence, the church is covered for recording services on behalf of those unable to attend in person. Further, the licence permits the creation of custom musical arrangements where no published version exists. Annual license starts at $125 for very small churches and increases according to congregation size. Special Event licenses also available from $63.

· Music Reproduction Licence – add on to Church Copyright Licence. Covers copying sheet music. This licence enables you to legally photocopy or scan typeset pages from many of the songbooks and music publications commonly used by churches. It also permits you to share sheet music digitally—such as by emailing PDFs to others or by downloading music from a file-sharing app. Prices start from $167 per annum for congregations up to 249 members.

· Public Performance Licence - Allows for public performances of live music at non-worship service events such as youth groups, choir or band performances, social and Christmas Carol events. Playing recorded music outside of the worship service may require additional licensing. Prices start at $99 per annum.

· Streaming Licence - An optional coverage designed to enable streaming or podcasting of recorded worship services. The Streaming Licence provides coverage for every one of the 300,000 songs covered under the CCLI Copyright Licence. Prices start at $75 per annum.

CCLI has a separate licensing system for schools.
Song Select (part of CCLI)

https://songselect.ccli.com/about/pricing 

Includes audio previews, lyric sheets, chord sheets, sheet music for many worship songs and hymns. 

Public Domain – sign up for a free account which allows access to all SongSelect features; while limited to non-copyrighted songs within the public domain.

Basic - Copyrighted Songs, Audio Previews, 3rd-party Integration, Lyric Sheets $60 per annum

Advanced Melody - Copyrighted Songs, Audio Previews, 3rd-party Integration, Lyric Sheets, Auto Transposition, Chord Sheets, Lead Sheets $185 per annum.

Premium – as for Advanced Melody, plus Vocal Sheets. $235 per annum.

One License
Go to https://onelicense.net/search to look up songs you want to use. Online reporting system.
https://onelicense.net/options-and-prices 
ONE LICENSE (OL) offers copyright reprints for congregational music to help you inspire singing and worship. OL allows you to reprint music for congregational use, in a worship aid, bulletin, or projection. OL does not cover music reprints for the choir, ensemble, instrumentalists, or accompanists. 
Annual Licence - Unlimited permission to reproduce music owned by all Member Publishers for an entire year, with or without the Podcast/Streaming Licence option. Prices start at $115 per annum depending on average weekly attendance, with an additional $60 for podcast/streaming.

Event Licences cover retreats, conventions, conferences, etc. that are up to seven days; Single-Use Licences are designed for one-time events, including weddings and funerals. If your organization has an up-to-date Annual Licence, then congregational gatherings of all varieties are covered.

School licenses available.

PPCA 

http://www.ppca.com.au/ 

Covers the playing of sound recordings (secular music) at church and school concerts or other events (General License). Available as an annual license ($148.05) or per event basis ($64.05) 
One Music

https://onemusic.com.au/ 

One Music advises, “APRA rights (that of the musical work) will continue to be administered by Christian Copyright Licensing International (CCLI). PPCA rights however, will now be licensed under OneMusic Australia. This means that if a church were to use PPCA sound recordings or music videos, then these will be licensed based on the type of usage by OneMusic Australia, and a Partial Rights Discount (48.25%) will be applied, given that the APRA right will have already been covered under the CCLI arrangement.  

It is important to note that the APRA Church Licence paid through CCLI does not cover performances outside of a typical worship ceremony or order of service where admission fees are charged or where professional musicians receive a form of payment. In these instances, a OneMusic Australia event licence will need to be obtained by completing this online form: https://onemusic.com.au/event-licence-enquiry/ “.

CONTACT DETAILS OF CHURCH LICENSING ORGANISATIONS
	Name and address
	Type of licences
	Phone/Fax numbers
	Email address
	Website

	APRA-AMCOS

Locked Bag 5000

Strawberry Hills NSW 2012
	Playing and recording secular music only. From 1 January 2018, CCLI will administer APRA AMCOS rights for all Christian churches in Australia.
	PH: 02) 9935 7900
	apra@apra.com.au
	www.apraamcos.com.au

	The Copyright Agency (formerly known as CAL)

Level 12, 

66 Goulburn St

Sydney NSW 2000

Australia
	Copying some lyrics, visual arts resources
	Ph: 02) 9394 7600

Fax: 02) 9394 7601

Toll free (within Aust.) 1800 066 844
	Go to www.copyright.com/au/contact-us for an online contact form
	www.copyright.com.au

	CCLI

PO Box 6644

Baulkham Hills 

NSW 2153
	Copying, playing and recording music; use of videos and movies; livestreaming, depending on licence type
	Ph: 02) 9894 5386

FREECALL:

Phone:

1-300-225-400

Fax:

(02) 8852 3192
	Go to http://au.ccli.com/contact-us for an online form
	http://au.ccli.com

	CVLI (include Screenvue)

PO Box 6644
Baulkham Hills NSW 2153
Australia
	Movies and movie clips
	Australia: 1300 225 400

New Zealand: 0 800 373 773
	Go to https://au.cvli.com/contact-us/ for an online contact form
	https://au.cvli.com/

	HERITAGE FILMS (The Big Studio Movie Licence)
	Movies and movie clips
	Australia: +61 (0)7 5370 2007 
New Zealand: +64 (0)9 887 1049
	info@bsml.com.au
	https://church.bsml.com.au/

	ONE LICENSE
	Copying and projecting music. Also has a podcast and streaming licence.
	
	infoau@onelicense.net
	onelicense.net

	PPCA

PO Box Q20

Queen Victoria Building

NSW 1230  

OR

Level 4, 11 - 17 Buckingham Street

Surry Hills, NSW 2010
	Playing secular music or sound recordings 
	Ph: 02) 8569 1100

Fax: 02) 8569 1183
	ppca.mail@ppca.com.au
OR licensing.mail@ppca.com.au
	www.ppca.com.au

	Australian Copyright Council

PO Box 1986

Strawberry Hills

NSW 2012
	Further info about copyright and legal advice
	Phone: 02 9101 2377

Fax: 02 9101 2399
	info@copyright.org.au
Please note the Legal Advice service is only available online- go to www.copyright.org.au/about-us/#contact-us

	www.copyright.org.au


14

[image: image1.jpg]


